
JOB DESCRIPTION:    
 

Posi2on: Digital Media Specialist (Full-2me) 
Ins2tu2on: Eternity Media Produc0ons Ltd. (The Incredible 

Journey) 
Reports to: CEO and Manager 
Employment type: Full 2me, 38hours/week, some weekend and 

evening work expected 
Job Loca2on: Based out of our Dora Creek office  
______________________________________________________________________________ 
ETERNITY MEDIA PRODUCTIONS, LTD (and its TV program The Incredible Journey) is a non-for-
profit Chris/an organisa/on suppor/ve of the Seventh-day Adven/st Church. We are passionate 
about communica/ng our bold vision of sharing the good news of Christ and preparing people for 
His soon coming. 
We are devoted to giving Biblical answers to life’s ques/ons through television, radio, the Internet, 
social media, Bible centre, evangelis/c ministry and Chris/an living and faith-sharing resources.  

Posi2on Summary:    
Work hours: 38 hours per week, some weekend and evening work expected. 

The Role of the Digital Media Specialist 
is to: 
1. Conceptualise and produce look and feel website, social media and email designs for 

strategic rollouts to support weekly TV program and devo/onal releases, evangelis/c and 
other campaigns.  

2. Analyse and report data on engagement and traffic and establish trends. Tweak exis/ng 
strategies, develop and roll out new strategies based on the analysed data in collabora/on 
with the CEO and Manager.  

3. Create, implement and manage the company’s content calendar including the distribu/on 
and amplifica/on of this content in relevant social channels. 

4. Develop crea/ve and automated digital campaigns through our exis/ng wide variety of 
plaTorms including CRM, Wordpress, Mailchimp, etc in addi/on to social media channels 
including Facebook. 

5. Monitor trends in social media tools, applica/ons, channels, design, and strategy; test new 
ideas and techniques and adapt strategies accordingly. 

6. Place adver/sements manage the budget and track performance. 
7.           Other du/es as assigned by the manager. 

We are looking for someone with at least one year of experience in the industry with a hunger to be 
part of a growing evangelism team. While your skills and experience are important, a posi/ve, 
op/mis/c and can-do a\tude is also what we’re looking for. 

Qualifica2ons Required: 
Combina/on of educa/on and considerable work experience will be acceptable. 
1. Knowledge and understanding of doctrinal stance on a variety of Chris/an subjects specific to 

the Seventh-day Adven/st Church, and ability to present them in an evangelis/c manner.  
2. Excellent interpersonal skills with strong rela/onship-building mindset. Demonstrate humility, 

empathy, pa/ence, advocacy, diplomacy, and strong conflict resolu/on skills in regard to 
member care.  

3. Comfortable u/lising Facebook, Twi`er, Instagram, Pinterest, YouTube, Tumblr, Hootsuite, and 
Snapchat, as well as web content management systems and plaTorms like Google Analy/cs, 
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WordPress.  Very comfortable with Search Engine Op/misa/on. Plus, willing to learn new 
plaTorms as they arise.  

4. Good technical abili/es; able to learn new skills quickly. 
5. Possesses knowledge and training in marke/ng and/or communica/ons. A degree in either field 

is welcomed but not required with relevant work experience and/or demonstrated ap/tude. 
6. Keen a`en/on to detail when proofreading, copyedi/ng and fact-checking is a must.  
7. Crea/vity and strong problem-solving skills. 
8. Excellent research and wri/ng skills. 
9. Professional demeanour, as well as strong organisa/onal and communica/on skills. 
10. A team player, confident enough to work independently and humble enough to work within the 

team. 
11. Ability to toggle between the crea/ve side of communica/on and the analy/cal side, while 

being able to clearly communicate ideas in both areas. 
12. Good skills in Adobe Crea/ve Suite (Photoshop, InDesign).  
13. Ability to create and edit videos.  
14. Ability to work in a fast-paced dynamic. 

Although Eternity Media Produc/ons Ltd. is an equal opportunity employer that does not 
discriminate in its employment policies and prac/ces on the basis of race, na/onal origin, gender, 
colour, age, marital status, disability, or any other basis prohibited by law, it is a religious en/ty 
associated with the Seventh-day Adven/st Church. The employment prac/ces reflect religious 
preferences in harmony with Australian law, and therefore hire only Seventh-day Adven/st Church 
members in good standing. 

You should systema/cally address the qualifica/ons required listed within the Posi/on Summary in 
your applica/on. 

Closing Date: 29 June 2020. 

To apply: Email your applica/on to  info@/j.tv. For more informa/on, call us at 0481 315 101 or 
email us at info@/j.tv. 

It is not the inten*on of the posi*on descrip*on to limit the scope or accountabili*es of the posi*on 
but to highlight the most important aspects of the posi*on. The aspects men*oned above may be 
altered in accordance with the changing requirements of the posi*on.  
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